TEMPLATE – Representational Agreement
The following text must be typed on your company’s letterhead.  Please forward to the British Columbia Chamber of Commerce following commissioning by a Notary Public or Commissioner for Oaths.  (It is important that the Notary Public/Commissioner for Oaths put her/his official stamp or seal to this document.)

To Whom It May Concern:

This is to confirm that [Company Name] appoints [Name of individual or Company] to be its representative/agent in [Name of Country] during the period of [dates]. (include contract reference # if available and summary of responsibilities if desired).

If you need additional information, please do not hesitate to contact the undersigned.

Yours truly,

…………………………………………………………….

Authorized Signature
Date


…………………………………………………………….

Print Name/Title

	On the ______ day of _____________, 20___, the signatory has:

· proved to me, on the basis of satisfactory evidence, to be the person whose name appears as signatory on these documents;

· acknowledged that he/she executed the same in his/her authorized capacity; and

· sworn before me as to the accuracy of information contained in the document referenced above.

Signature & seal of Notary or Commissioner 

if BCCC does not have a letter of waiver on file.

…………………………………………………………………...
Notary Public/Commissioner of Oaths
Date

……………………………………………………………………
Print Name
Seal


	
	Authorized Trade Association


The BC Chamber of Commerce
1201-750 West Pender Street
Vancouver, BC  V6C 2T8  CANADA

This is to confirm that, upon review of documents submitted to us by (company name), and to the best of our knowledge and belief, that the above-named organization is registered as a Canadian enterprise. 

…………………………………………………………………
Authorized Signature
Date

………………………………………………………...……….
Print Name
Seal


