TEMPLATE - Visa Application Letter

The following text must be typed on your company’s letterhead.  Please forward to the British Columbia Chamber of Commerce following commissioning by a Notary Public or Commissioner for Oaths.  (It is important that the Notary Public/Commissioner for Oaths put her/his official stamp or seal to this document.)

Name of Embassy

Consular Section

Address

Dear Sirs:

This letter is to present [name of applicant, position and company name.]

The purpose of [name of applicant] visit to [country name] is to represent [company name] on a visit to [purpose of visit.]
The relevant information pertaining to this visit is as follows:

Name of applicant

Nationality

Passport #

Date of issue of passport

Expiry date

Place of birth

Date of birth

Religion

Occupation

Name of inviting company

Period of stay

We kindly ask you to grant [name of applicant] the appropriate visa for the above mentioned purpose. Please be advised that [company name] will accept full financial responsibility for [name of applicant] during this visit.

Yours truly,

…………………………………………………………….

Authorized Signature
                            Date

…………………………………………………………….

Print Name/Title

	On the _____day of _____________, 20__, the signatory has:

· proved to me, on the basis of satisfactory evidence, to be the person whose name appears as signatory on these documents;

· acknowledged that he/she executed the same in his/her authorized capacity; and

· sworn before me as to the accuracy of information contained in the document referenced above.

Signature & seal of Notary or Commissioner 

if BCCC does not have a letter of waiver on file.

………………………………………………………………...
Notary Public/Commissioner of Oaths
Date

………………………………………………………………...
Print Name
Seal


	
	Authorized Trade Association


The BC Chamber of Commerce
1201-750 West Pender Street
Vancouver, BC  V6C 2T8  CANADA

This is to confirm that, upon review of documents submitted to the BC Chamber of Commerce by (company name), and to the best of our knowledge and belief, that the above-named organization is registered as a Canadian enterprise. 

……………………………………………..…………………
Authorized Signature
  Date

……………………………………………………..…………
Print Name                                                                   Seal
                                                                         




